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SAMPLE POSTSECONDARY PARTNERSHIP MEMORANDUM OF UNDERSTANDING

Between [High School / School District] and [Postsecondary Institution]
For: Early College High School Partnership
1. Purpose
This Memorandum of Understanding (MOU) establishes the partnership between [High School/School District] and [Postsecondary Institution] to implement an Early College High School (ECHS) program. The program provides students the opportunity to earn a high school diploma while completing postsecondary credits and credentials, consistent with New Mexico’s ECHS designation requirements under 6.30.13 NMAC.
2. Parties & Duration
· Parties: [High School / District] and [College / University / Community College]
· Effective Date: [Insert Date]
· Term: [Insert, e.g., 3 years], subject to annual review
3. Responsibilities of Each Party
	Role
	Responsibilities
	Partnership-Specific Agreement / Notes

	High School / LEA














	· Recruit, inform, and orient students and families about ECHS opportunities, expectations, and available supports.
	

	
	· Coordinate student advising, enrollment, scheduling, and participation in agreed-upon dual credit opportunities. 
	

	
	· Provide or coordinate academic and student supports, including counseling, advising, mentoring, tutoring, and interventions as appropriate. 
	

	
	· Ensure students understand and meet applicable eligibility, placement, prerequisite, and readiness requirements. 
	

	
	· Coordinate with the Postsecondary Partner regarding student progress, course concerns, and students who may need additional support. 
	

	
	· Collect and share student academic and participation data with the Postsecondary Partner and applicable state agencies, consistent with applicable requirements. 
	

	Role
	Responsibilities
	Partnership-Specific Agreement / Notes

	High School / LEA

	· Coordinate with workforce partners to support career exploration and work-based learning opportunities, as appropriate. 
	

	
	· Participate in pathway development, review, and improvement with the Postsecondary Partner. 
	

	
	· Fulfill applicable NM PED and HED reporting and program requirements.  
	

	Postsecondary Institution
	· Designate an appropriate representative to coordinate dual credit approvals and partnership activities. 
	

	
	· Provide agreed-upon dual credit courses and postsecondary learning opportunities identified through the partnership. 
	

	
	· Collaborate with the High School/LEA on student eligibility, academic standing, admission, enrollment, registration, course placement, scheduling, and advising. 
	

	
	· Provide information and orientation, in collaboration with the High School/LEA, regarding the expectations, academic rigor, time commitments, and responsibilities associated with dual credit coursework. 
	

	
	· Provide course information, including schedules, syllabi, prerequisites, delivery options, course requirements, and applicable program or credential requirements. 
	

	
	· Provide qualified faculty, instructional facilities, technology, and other resources necessary to deliver agreed-upon postsecondary coursework. 
	

	
	· Ensure instructors meet applicable institutional and accrediting requirements for teaching postsecondary coursework and approve faculty for dual credit courses. 
	

	
	· Communicate with the High School/LEA regarding student progress, concerns, and students who may need additional support; track academic progress and provide reports as appropriate. 
	

	
	· Provide final grades to the High School/LEA according to an agreed-upon timeline that allows grades to be incorporated into high school records and used for graduation determination. 
	




	Role
	Responsibilities
	Partnership-Specific Agreement / Notes

	Postsecondary Institution
	· Maintain official postsecondary academic records and transcripts in accordance with applicable requirements.
	

	
	· Share student enrollment, course completion, grades, credential/degree progress, and other agreed-upon data with the High School/LEA, consistent with applicable privacy and data-sharing requirements. 
	

	
	· Collaboratively develop, review, and maintain ECHS pathways aligned with student goals, postsecondary credentials or degrees, and workforce needs. 
	

	
	· Collaborate with the High School/LEA and workforce partners to support career exploration and work-based learning opportunities, as appropriate. 
	

	
	· Maintain a student appeals process related to dual credit enrollment, consistent with applicable requirements.
	

	
	· Participate in regular partnership review and improvement activities.
	



4. Appendix A: Approved Dual Credit Course List
Appendix A shall identify the dual credit courses approved through the partnership and shall include, as applicable:
· Postsecondary institution
· High school/LEA
· Date
· Course subject and number
· Course title
· Location of course delivery
· Semester(s) offered
· Prerequisites or eligibility requirements
· Postsecondary credit hours
The LEA and Postsecondary Institution will collaborate to review and update the Appendix as required and at least annually, consistent with applicable New Mexico dual credit requirements.
The Appendix may be updated as course offerings, delivery options, schedules, or other course information change, consistent with the requirements of the parties and applicable state policy.
5. Student Eligibility & Participation
· Students shall meet applicable New Mexico, LEA, and postsecondary institution eligibility, placement, prerequisite, and course requirements. 
· Students and parents/guardians shall complete required New Mexico dual credit enrollment documentation and obtain required approvals before participating in dual credit coursework. 
· Students shall be informed of course expectations, applicable requirements, available supports, and the potential academic implications of course changes, withdrawal, or unsuccessful completion. 
· The partners will ensure that appropriate accommodations and supports are provided consistent with applicable requirements.
6. Data Sharing & Reporting
The Postsecondary Institution shall provide the High School/LEA with timely access to the dual credit student information necessary to support student advising, transcript/credit reconciliation, progress monitoring, graduation planning, and applicable ECHS reporting.
At a minimum, the Postsecondary Institution shall provide, as applicable:
· Number of ECHS students enrolled in dual credit courses 
· Courses in which ECHS students are enrolled, including courses attempted and completed 
· Grades earned 
· Postsecondary credits earned 
· Credentials or degrees earned or in progress 
· Other agreed-upon student progress or outcome data needed to support the partnership and applicable ECHS reporting 
· Disaggregated data by grade level and student subgroups, when permitted and required 
The partners shall establish a mutually agreed-upon process and timeline for routine data sharing, including the responsible contacts, reporting frequency, secure method of transmission, and procedures for resolving missing or inconsistent data.
All data sharing shall comply with FERPA and applicable federal and state privacy requirements.
7. Student Progress & Partnership Outcomes
The partners will monitor student progress and partnership outcomes to assess implementation of the ECHS model and identify opportunities for improvement.
Annual review will consider, as applicable:
· Postsecondary credit participation and completion 
· Progress toward identified credentials or degrees 
· Student participation in identified ECHS pathways 
· Workforce credential attainment and work-based learning participation 
· Student access and participation across identified student groups 

· Progress toward applicable ECHS program goals and state requirements 
The partners will use these findings to identify strengths, address barriers, and establish priorities for continued partnership improvement.


8. Equitable Access
The partners will work together to promote equitable access to ECHS opportunities and identify and address barriers that may limit student participation in dual credit coursework, student supports, and workforce learning opportunities.
9. Budget & Resources
· The parties will comply with applicable New Mexico requirements governing the financial responsibilities associated with dual credit. The parties will identify any partnership-specific arrangements for costs and resources that are not otherwise established by state requirements.
· Financial and resource commitments will be documented in this MOU or in subsequent written agreements, as applicable, consistent with state requirements, institutional and local policies, funding requirements, and available resources.
Reference: New Mexico Dual Credit Rule, 6.30.7 NMAC
10. Governance, Review, & Termination
· A partnership leadership team, with representatives from the High School/LEA and Postsecondary Institution, will meet at least twice annually to monitor partnership progress, address implementation issues, and identify areas for improvement.
· This MOU will be reviewed annually. Amendments may be made in writing with the agreement and approval of both parties.
· Either party may terminate this MOU with 90 days’ written notice, subject to applicable requirements and arrangements for students currently enrolled in dual credit courses. The partners will make reasonable efforts to allow currently enrolled students to complete their coursework without disruption.
11. Appendices
The following appendices may be attached to this MOU and incorporated as part of the partnership agreement, as applicable:
· Appendix A: Approved Dual Credit Course List
· Appendix B: Key Contact Personnel
· Appendix C (Optional): Pathway Maps, including the high school and postsecondary sequence leading to a credential or degree
Appendices may be updated by mutual agreement of the parties, as appropriate, without requiring amendment to the MOU when the change does not alter the substantive terms of the agreement.


12. Signatures
[Superintendent / District Representative]
Name: Click or tap here to enter text.
Title: Click or tap here to enter text.
Date: Click or tap here to enter text.
[High School Principal]
Name: Click or tap here to enter text.
Title: Click or tap here to enter text.
Date: Click or tap here to enter text.
[Postsecondary Institution Representative]
Name: Click or tap here to enter text.
Title: Click or tap here to enter text.
Date: Click or tap here to enter text.
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